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Oo0mue moJIoKeHud

1.1. Hacrosmee Ilonoxxenue onpenenser BHyTpeHHHM nopsanok B MKJIOVY n-c
«bypatuHo» mipu odopmiIeHHH MpreMa Ha paboTy U YBOJIBHEHUS COTPYTHHKOB.

1.2.  JlanHoe [Tonoxenue pa3pab0TaHO MYHUILUNAIBHBIM  Ka3€HHBIM
JIOIIKOIBHBIM 00pa30BaTENIbHBIM YUpEKICHUE AETCKUl cal «bypatuHo» (naiee —
MKJIOY) camocTosiTeIbHO B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoi
Qenepaui B YUPEKICHUSIX, PEATU3YIOIIMX MPOTPAMMbl  JOIIKOJIBHOTO
oOpazoBaHus Ha Tepputopuu MP « XBacToBHUCKHUI paiioH».

1.3[Ipuém mna padory B MKJIOY n-c «bypatuHo» ocymecTBiaseTcs B
COOTBETCTBHH C:

- Konctutynueit Poccuiickoit @enepanuu;

- ®enepanbHbiM 3akOHOM 0T 29.12.2012 Ne273-®3 «0O06 ob6pa3zoBaHuu B
Poccuiickon @enepauumny;

- ®enepanbHbIM 3aKOHOM 152-D3 «O nepcoHanbHBIX JaHHBIX» OT 27.07.2006T.
- Ycraom MK/IOVY u qpyrumu 1OKJIbHBIMA aKTaMU Y UPEKICHUS,

- Hacrosimum [lonoxeHunewm.
OCHOBaHI/ISI BO3HUKHOBCHUA prZIOBl)IX OTHOIHCHI/lﬁ

2.1. TpynoBbie OTHOIIECHHSI MEXIY PaOOTHUKOM M YUpEekKJACHUEM BO3HUKAIOT Ha
OCHOBAaHHWU TPYAOBOTO JIOTOBOpA, 3aKIOYA€MOr0 HMMH B COOTBETCTBUU C
Tpynoseim Kogexcom PO.

2.2. B ciyyae (akTudeckoro qomymieHus paboTHUKA K paboTe ¢ ero BeiroMa U 1o
MOPYYCHUIO PYKOBOJIUTENS YUPEKIEHUSI TPYIOBbIE OTHOIICHHS BO3HUKAIOT Ha
OCHOBAaHHMH TPYJOBOTO JOTOBOPA HE3aBUCUMO OT TOTO, OBLI JIU TPYAOBOM JOTOBOP
HaJJIeKaM 00pa3oM opOpMIICH.

IIpuém Ha pador

3.1. Ilpuem ©Ha paboTy B VupexiaecHHE MNPOU3BOAUTCS HA OCHOBAHHH
3aKJTFOYCHHOTO MEXTYy YUpexAeHHUEM U paOOTHHKOM TPYAOBOTO TOTOBOPA.

3.2. TpynoBo#i 7OTOBOp 3aKITIOYAETCS B MMCbMEHHOU (DOpME, COCTABIACTCS B IBYX
IK3EMIUISPAX, KAKIBINA U3 KOTOPHIX MOAMKUCHIBACTCS CTOpOoHAMU. OJIMH SK3EMILIAP
TPYJIOBOTO JOTOBOpa Mepenaercs pabOTHUKY, APYTrod XPaHUTCA y 3aBEIYIOIIETO
YupexaeHuem.



3.3. o pacmopsKeHUIO 3aBEAYIOMIETO Y UPEKIESHUEM UITH C €0 BeoMa pabOTHHUK
MOXKET OBITh JOmylIeH K paboTe a0 odopMICHHsS TpPYAOBOTO JOrOBOpa B
nuchMeHHONH (opme. B aToM ciiydae TpyaoBOH JOTOBOp ¢ pabOTHUKOM B
nUChbMEHHOU Gopme oopmisieTcss He TO3IHee TpeX MHEH co JHS (HaKTHUIECKOTO
JOMYIIEHUS €ro K paboTe.

3.4. JIokyMeHTBI, TpeAbiBIsieMble TIPU 3aKIIOUYEHUU TPYIOBOTO jnorosopa. Ilpu
npueMe Ha paboTy B YUPEXKACHHUE COTPYTHUK 00s3aH MPEAbIBUTD:

— [IacIopT UJIn UHOU JAOKYMCHT, YI[OCTOBCpHIOH_II/Iﬁ JIMYHOCTD,

— TpPYAOBYIO KHIXKY, OGOPMIEHHYIO B YCTAaHOBJIEHHOM TMOpSAIKE, 3a
UCKJIIOYEHHUEM CIIydaeB, KOIJa TPYLOBOM JOrOBOP 3aKJIIOYAETCs BIEPBBbIC HIIU
pabOTHUK NOCTyNAeT Ha pabOTy Ha YCIOBUSAX COBMECTUTENBCTBA;

— CTPaxoBOC CBUACTCIBCTBO IICHCHMOHHOT'O CTPAaXOBAHUS,;

— CBUJIETEIBCTBO O MMOCTAHOBKE HA y4yeT (PU3NYECKOIo JIUIa B HaJOTOBOM OpIaHe;
— JIOKyMEHTBl BOMHCKOTO Y4YeTa /Jisi BOCHHOOOS3aHHBIX W JIMII, TOIJICKAIINX
IIPU3bIBY HA BOCHHYIO CITYKOY;

— JOKyMEHT 00 oOpa3oBaHWU, O KBaTU(UKAIUKU WU HAUIMYUM CHEIHATbHBIX
3HAHUW TPH MOCTYIUIEHUH Ha padoTy, TPeOYIOMYyI0 CIEIUaIbHbIX 3HAHUM WU
CIICLIMAJIbHOM ITOJITOTOBKH;

— CIIPaBKy O HaJIW4UM (OTCYTCTBHUH) CYAMMOCTH M (Wiau) (akTta yrogoBHOTO
npeciieloBaHus JHOO0 O TMPEKpaluleHUHd YroJOBHOTO MPECIEAOBAHMUS 10
PEadUIUTUPYIOIUM OCHOBAHUSIM, BBIIAHHYIO B TOpsiAKE U MO (opme, KOTOpPhIC
YCTAaHABJIMBAIOTCS  (eAepaibHBIM  OpPraHOM  HMCIOJIHUTEJIBHOM  BJIACTH,
OCYIIECTBIISIONUM (PYHKIIMU IO BBIPAOOTKE W pealn3alid TOCYJapCTBEHHOM
MOJINTUKU ¥ HOPMATUBHO- MIPABOBOMY PETYJIMPOBAHUIO B chepe BHYTPEHHUX JIETT;

— Jpyrue JOKYMEHTBI, TpeOoBaTh KOTOPBIC pa3pelIeHO JIeHCTBYIOIIUM
3aKOHOJIaTEJIHLCTBOM PD.

[Ipu 3aKMrOYeHUH TPYAOBOTO JIOTOBOPA BIEPBBIC TPYAOBAasS KHIKKA M CTPAXOBOE
CBUJIETEIHCTBO TOCYJAPCTBEHHOTO MEHCHOHHOTO CTpaxOBaHUs OQOpMIISieTCS Ha
paboTHHKA YUpEeKICHUEM.

3.4. Ilpuem ©Ha paboTy 0e€3 JAOKYMEHTOB, IEpPEYHCICHHbIX B T1.3.4, He
MIPOU3BOIUTCS.

3.6. B nensx Oosee MONHOW OLIEHKH MPOGECCHOHANBHBIX M JEIOBBIX KAaYECTB
NPUHUMAEMOTO Ha paboTy JuIa, aIMUHUCTpAIUs YUPEeKIECHUS MOXKET



NPEMIOKUTh EMY IPEACTABUTh KPATKYH) MUCBMEHHYIO XapaKTEPUCTHUKY (PE3IOME)
BBINIOJIHAEMOW paHee paboThl (yMEHHUE IMOJIb30BaThCS OPTrTEXHUKOHM, paboTarh Ha
KOMITBIOTEPE, 3HAHUU COBPEMEHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUHN U T.1I.).

3.7. llpuem Ha paboTy B YupexIeHUE OCYUIECTBISETCS, Kak MpaBuio, C
MPOXO’KJIEHUEM HCIIBITATEILHOIO CPOKa MPOJOJKUTEILHOCTBIO 0 TPEX MECSIIEB,
B 3aBUCUMOCTH OT JJOJIKHOCTH.

Odopmiienue npueMa Ha padoTy

4.1. Odopmnenue mpueMa Ha pabOTy OCYIIECTBISICTCS  3aBEAYIOIIAM
YupexaeHus.

4.2. Tlpuem Ha paboTy O(GOpPMIISETCS TPHUKA30M 3aBEAYIOMICTO YUPEKICHUEM,
U3JJaHHBIM HAa OCHOBAaHWHU 3aKIFOYCHHOTO TpyZoBoro morosopa. CojepikaHue
NpHUKa3a JIOJDKHO COOTBETCTBOBATh YCJIOBHSIM  3aKJIFOUEHHOTO TPYAOBOTO
JI0TOBOpA.

4.3. Tlpuka3 3aBeayromiero YUpexXJIeHHEM O MpUeMe Ha paboTy OOBSBIsSETCS
pabOTHUKY TOJ PACHUCKY B TPEXIHEBHBIN CPOK CO JIHS MOAMHUCAHUS TPYIOBOTO
noroBopa. Ilo TpeGoBaHui0 pabOTHUKA 3aBeAyIOIIMNA O0s3aH BBIJATH EMY
HaJUIe)Kalle 3aBEPEHHYIO KOIHUIO TAKOTO MPHUKa3a.

4.4. Ilpu npueme Ha paldOTy 3aBeAyOLIUMH 00s3aH O3HAKOMHUTH DPAOOTHHKA C
JEUCTBYIOIIMMHA B YupexaeHuu I[IpaBwiiamMum  BHYTPEHHETO  TPYJIOBOIO
pacnops/ika, HWHBIMU JIOKQJIbHBIMM HOPMATUBHBIMH aKTaMu (MpUKa3aMu,
MpaBUJIaMH, TOJOXKEHUSIMU, HUHCTpyKIuaAmu, B ToMm uucie no OT wu Tb,
IPOTHUBOIOXKAPHOM O€30MaCHOCTU T.[.), UMEIOIMIMMH OTHOILIEHHWE K TPYAOBOU
dbyHKIIMKA pabOTHUKA.

JInuHoe 1ej10 pA00THUKA

5.1. Ilpu mpueMe Ha paboTy B YUpeKJIEeHUE 3aBOJUTCS JIMYHOE JIeJI0 PaOOTHHKA.
Jluynoe  nmeno  paOOTHHUKA  BEIETCS  3aBEAYIOIIMM  YUPEXKICHUM  WIH
JIEIIONPOU3BOUTEINIEM YUpEKICHHS. BeleHne HECKOJIBKUX JIMYHBIX J1€J1 HA OJTHOTO
paboTHuMKa He nomyckaeTcs. COOp W BHECEHHE B JIMYHOE JIeJI0 PabOTHHKA
CBEICHUA O €r0 NOJMTUYECKOM W PEIIMTMO3HOM NPUHAJICKHOCTH, O YACTHOMU
YKW3HU 3aMpeIaeTcs.

5.2. B nuuHOeE A€o0 pabOTHUKA BHOCSATCS CISAYIONMINE TOKYMEHTBI:
1. 3asBnenue o npueme Ha paboTy.

2. AHKeTA.



3. JInunas kapTouka pabotHuka (yHupHUIHpoBaHHas Gopma T-2).
4. Komust JOKyMeHTa, YA0CTOBEPSIONIETO JIMYHOCTh PaOOTHHKA.

5. Komnus cBuaeTenscTBa 0 NOCTAHOBKE Ha y4eT B HasioroBoM oprane (MHH)
6. Konms cTpaxoBOro CBUAETEILCTBA IEHCUOHHOTO CTPAXOBAHMSL.

7. ABToOmorpadus.

8. Komust Tpy10BOM KHUKKH WM JOKYMEHTA, TOATBEPKIAIOIIETO MPOXO0XKICHUE

BOCHHOW WUJIM UHOMU CITY>KOBI

. 9. Konuu mumiiomMoB, CBUAETEIHCTB 00 00pa30BaHUMN.

10.Konmuu 10OKyMEHTOB O IPUCBOEHNUH YYEHOTO 3BaHHUS], CTENICHHU.
11.Konuu pacnopsikeHus, IpuKa3a 0 Ha3HAYEHUU Ha JOJDKHOCTb.
12.Konus pacnopsiKeHus, IpuKas3a 0 NEPEMEILIECHUH 110 JOJKHOCTH.

13.Konuu JUIINIIOMOB, CBUACTCIILCTB O ITPOXOKACHHUHN ITOBBINICHUA KBaJII/I(i)I/IKaI_II/II/I

(TepernoAroToBKM).

14 Konnu JOKYMCHTOB O ITOOHIIPCHHAX, B TOM UYHUCIIC O IIPHCBOCHHHU ITOYCTHBIX

3BaHUI.
15.Konuu 10KyMEHTOB O ITPOXOKICHUN aTTECTALINH.

16.Konmu 1OKyMEHTOB O BBIILIIATE BO3ZHATPAXKICHUS.

17. TpynoBoii 1oroBop.

18.Konust MEIUITMHCKOTO CTPaXxOBOTO IMOJIKCA.

19.Konus cBuieTeHCTBA O 3aKJIIOUEHUN U PACTOPKEHUU Opaka.
20.0nuch TOKYMEHTOB, UMEIOIINUXCS B JINYHOM JIETIE.

5.3. CBenenus o0 pabOTHHUKE, MTPEACTABICHUE KOTOPHIX PAOOTHUKOM Y UpEKICHHUIO
B cootrBeTcTBUU ¢ TK P® He siBnsiercs 00s3aTeNbHBIM, MOTYT OBITh BHECEHBI B

JUYHOE JIEJI0, TOJIBKO C corjacusi pabOTHHUKA.
5.4. 3aBenyromuii 00s13aH 00€CTIEUNTD 3aMIUTY MEPCOHATBHBIX JAHHBIX PAOOTHUKA

5.5. PaGoTHUK 00s13aH MPEIOCTABIISITH B MECSIUYHBIA CPOK CBEJCHUSI 00 U3MEHEHUU
CBOETO CEMEHHOTO TOJIOKCHHS, MECTA JKUTEIbCTBA, HOMepa Telie(hoOHa, OTHOIIICHUS



K BOMHCKOH city’k0e, 00pa30BaTEIbHOTO YPOBHS U APYTUE€ CBENIEHUS, BKIIIOUAEMbIe
B JIMYHOE JEJIO.

YBoJibHeHNE PA0OTHHUKA

6.1. YBonbHEHHE pabOTHUKA MPOU3BOJUTCS MO OCHOBAHMSIM, MPETyCMOTPEHHBIM
TpynoBeim  Kogekcom P®, ¢ coOntogeHneM  YCTaHOBJIEHHBIX  CPOKOB
3a0J1arOBpEMEHHOT0 MUCbMEHHOT'O MPEAYIPERKACHUS O IPEJICTOSIIEM YBOJIbHEHUH
Y BBIIUIATON YCTaHOBJICHHBIX KOMIICHCALIMM.

6.2. Bo Bcex citydasix THEM yBOJIBHCHHS paOOTHHUKA SBIISICTCS TIOCTEAHIM ICHD €T0
paboThl B YUpeKICHUU.

6.3. OdopmiieHrEe YBOJIBHEHHS paOOTHUKA TTPOU3BOJIUTCS IyTEM U3/IaHUS MTPUKa3a
00 yBOJIbHEHHH 3a MOJIIMCHIO 3aBEIYIONIETO Y UPEKICHUEM.

6.4. B mnocinennuii neHbp padOThl 3aBeAYIOIIMA 00s3aH BbLAATh PaOOTHUKY
TPYAOBYIO KHUXKKY, IPYT'H€ JOKYMEHTBI, CBSI3aHHbIE C pabOTOil, 10 MUCEMEHHOMY
3agBiieHUI0 PaboTHuka. K nokymeHTam, cBA3aHHBIM C pabOTON, OTHOCSTCS KOIUU
IpuKa3a o mpueMe Ha padoTy, IPUKa30B O MEPEBOAAX Ha APYTyro paboTy, IpHKa3a
00 yBOJIbHEHUH C pa0bOThI; BBINUCKU U3 TPYJOBOW KHHMKKH; CIIPABKH O 3apabOTHOM
iarte, eproie padoThl B YUpEKIESHUHN U JPyTHE.

Komnuu JOKYMCHTOB, CBA3dHHBIX C pa60Toﬁ, JOJIKHBI OBITH IIOAITMCAaHbI
3aBCAYIOIINUM U 3aBCPCHBI I1CYATLBIO.

6.5. B cnyuae, ecnu B JieHb YBOJIbHEHHSI paOOTHHKA BBIJATh TPYJAOBYIO KHUKKY
HEBO3MOYKHO B CBSI3U C OTCYTCTBHEM PabOTHHUKA MO0 €ro OTKa30M OT MOJIYYCHUS
TPYIOBOM KHIKKM Ha PYyKH, KaJapoBas CiIyk0a HampaBiaseT pabOTHUKY
YBEJIOMJIEHUE O HEOOXOIUMOCTH SIBUTHCS 3a TPYJOBOM KHIKKOM JHMOO 1aTh
corjlacue Ha otnpasieHue ee no mnoure. Co JOHSA HaIpaBJICHHS YBEIOMIICHUS
Yupexknenue  0ocBOOOXKIAETCS OT OTBETCTBEHHOCTH 3a 3aJIepPXKKy BbLIaud
TPYAOBOM KHUKKHU.
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